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DISCLAIMER  
  
  
The Town of Petrolia Clerk’s Office has prepared this information package for those persons seeking 
election or re-election for Municipal Council on October 24, 2022 
  
The information in this package is general in nature and candidates should refer to the Municipal 
Elections Act, 1996 as amended for specific provisions and additional information.  You may obtain a 
copy of the Act from Publications Ontario (telephone 1-800-668-9938), or online at www.e-
laws.gov.on.ca .  You may also call the Clerks Office at 519-882-2350 if you have any questions or 
concerns.  
 

http://www.e-laws.gov.on.ca/
http://www.e-laws.gov.on.ca/
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 IMPORTANT NOTICE TO ALL CANDIDATES  
  
  
Term of Office: This year’s Municipal Election will be conducted for a four (4) year term of office of 
beginning on November 15, 2022  
 
Mayor/County Councillor: 1 to be elected 
Councillors:   6 to be elected 
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IMPORTANT DATES 
 

 
 
Monday, May 2, 2022 to  
Friday, August 19, 2022 
 
 

Nomination Period: Nominations may be filed by candidates with the Clerk’s 
Office prior to Nomination Day at any time, Monday to Friday from 8:30 a.m. to 
4:30 p.m. excluding statutory holidays, from Monday, May 2nd  to Thursday, 
August 18, 2022  

On Nomination Day (Friday, August 19, 2022), nominations may only be filed with 
the Clerk’s Office between the hours of 8:30 a.m. and 2:00 p.m.  

 
 
Monday, May 2, 2022 to  
Tuesday, January 3, 2023 
 

Campaign Period 
The campaign period begins on May 2, 2022 or when a candidate files his or her 
nomination paper, whichever is later, and ends on January 3, 2023 unless the 
candidate withdraws the nomination, the Clerk rejects the nomination or the 
candidate is continuing their campaign to erase a deficit. 

 
Friday, August 19, 2022, 8:30 a.m. to 2:00 
p.m., sharp 

Nomination Day 
Last day for filing nominations. 

 
Tuesday, August 23, 2022 
 

Election Signs 
Election signs may be erected starting Tuesday, August 23rd 
(please refer to Town of Petrolia By-Law 51-2021 for restrictions) 

Friday, October 14, 2022 to October 24, 
2033  

Voting Period  
On October 14th internet voting will commence at 9:00 am through to October 
24, 2022 at 8:00 pm 

 
Monday, October 24, 2022 
 

Election Day (Voting Day) 
Polls will close at 8:00 p.m. 
On Election Day only, a single in person voting station for traditional ballot will be 
available at the Kerr Building. 

 
Tuesday, October 25, 2022 

Official Election Results 
The Clerk will publicly declare to be elected the candidate having the highest 
number of votes for the office 

 
Tuesday, October 25, 2022 

Removal of Election Signs 
Election signs must be removed within 3 days of Election Day 

 
Tuesday, November 15, 2022 

Term of Office Commences 
The elected members must take the oath of office prior to taking their seat, this 
regular meeting of Council is held at 5:00 pm 
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March 30, 2023 

Deadline for Filing Financial Statements 
This is the final date by which all nominated candidates must file their financial 
statement. The statement covers the period from the day the candidate filed 
their nomination paper until January 3, 2023 
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MUNICIPAL POSITIONS TO BE ELECTED: 
Mayor/County Councillor   1 to be elected  
Town Councillor    6 to be elected  
 
 
 
BOARDS OF EDUCATION: 
Trustee     1 to be elected  
Lambton Kent District School Board  
Central Lambton:  Petrolia, St. Clair, Brooke-Alvinston, Oil Springs, and Enniskillen   
Nomination paper filed with: Clerk, St. Clair Township, Mooretown, ON  
 
Trustee     1 to be elected  
Le Conseil Scolaire Public De District De Centre-Sud-Ouest 
Regional Municipality of Haldimond -Norfolk, Counties of Oxford,Elgin, Lambton, and 
Municipality of Chatham-Kent 
Nomination paper filed with: Clerk, Municipality of Chatham-Kent, Chatham, ON 
 
Trustee     1 to be elected 
St. Clair Catholic District School Board   
North & Central Lambton: Petrolia, St. Clair, Brooke-Alvinston, Oil Springs, and Enniskillen, Warwick, 
Plympton-Wyoming and Lambton Shores    
Nomination paper filed with: Clerk, Lambton Shores, Forest, ON 
 
Trustee     1 to be elected 
Le Conseil Scolaire De District Des 
Ecoles Catholiques Du Sud-Ouest   
Counties of Lambton, Huron and Bruce 
Nomination paper filed with: Clerk, City of Sarnia, Sarnia, ON 
 
School Board Trustee positions are subject to change, based on information provided by the 
School Board to the Town no later than April, 2022, in accordance with Regulation 412/00 of 
The Education Act, as amended. 
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NOMINATION INFORMATION FOR CANDIDATES 

  
  
Qualification and Disqualification  
  
Member of Council  
Section 256 of the Municipal Act, 2001 - Eligibility:  
  
256.  Every person is qualified to be elected or to hold office as a member of a Council of a local 

municipality,  
  
 (a)   who is entitled to be an elector in the local municipality under section  
        17 of the Municipal Elections Act, 1996; and  
 (b)   who is not disqualified by this or any other Act from holding the office.  
 
Elector Qualification (Council)  
Section 17 of the Municipal Elections Act, 1996 - Qualification of Electors:  
  
17(2)  A person is entitled to be an elector at an election held in a local municipality if, on voting day, 

he or she,  
  
 (a)  resides in the local municipality or is the owner or tenant of land there, or is  
       the spouse of such owner or tenant;  

(b)   is a Canadian citizen;  
(c)   is at least 18 years old, and  
(d)  is not prohibited from voting under subsection (3) or otherwise by law.  

  
   (3)     The following persons are prohibited from voting:  
  

1.   A person who is serving a sentence of imprisonment in a penal or correctional institution.  
2.   A corporation.  
3.   A person acting as executor or trustee or in any other representative capacity, except as  
      a   voting proxy in accordance with section 44 [of the Municipal Elections Act].  
4.   A person who was convicted of the corrupt practice described in subsection 90(3),  
      if voting day in the current election is less than four years after voting day in the election  
      in respect of which he or she was convicted.  
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Getting on the Voters List  
  
If an eligible voter is not on the voters list she/he may (beginning in April 2022) visit 
www.voterlookup.ca :  
  
 
If a voter does not get to complete this action before voterlookup.ca closes a voter on attend the 
municipal office: 

a. fill out an application and file it with the clerk; or  
  

b. on election day, fill out an application at the Municipal Office voter assistance location.  
  
Proxy Voting  
  
The Town of Petrolia participates in Internet voting, and so an elector may vote any time during the 
voting period from any location. 
 
Voters are not to provide anyone else with their secure voter information card to vote on their behalf. 
 
Voters may vote through a secured Online portal with the provided URL address  
 
The secure URL are provided to each elector through their voter notification card, these are not publicly 
posted items. 
  
 
Voters List 
 
The voter list will not be available until after September 1, 2022 and no sooner. 
 
 
 
 
 
 
 
 
 
 
 

http://www.voterlookup.ca/
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Disqualification of a Member of Council         
Section 258 of the Municipal Act, 2001:  
  
258(1)  The following are not eligible to be elected as a member of a council or to hold office as  
            a member of a council:  
  
 1.  Except in accordance with section 30 of the Municipal Elections Act, 1996, an employee 
             of the municipality or a person who is not an employee of the municipality but who is the  
            Clerk, Treasurer, Integrity Commissioner, Auditor General, Ombudsman, or registrar or a  
             person who is not an employee of the municipality  who holds any administrative 
             position of the municipality  
 2.  A judge of any court.  
 3.  A member of the Assembly as provided in the Legislative Assembly Act or of the Senate 
             or House of Commons of Canada.  
 4.  Except in accordance with Part V of the Public Service of Ontario Act 2006, a public 
             servant as defined in that Act.  
 
  
 (2)  A member of Council of a municipality is disqualified from holding office if, at any time   
       during the term of office of that member, he or she,  
  

(a)  ceases to be a Canadian citizen;  
(b)  is not a resident, the owner or tenant of land or the spouse or of an owner or 

tenant of land in the municipality: in the case of a member of council of a local 
municipality or in a lower-tier municipality within the upper-tier municipality, in the 
case of a member of council or an upper-tier municipality; or  

(c)  would be prohibited under this or any other Act from voting in an election for the 
office of a member of council of the municipality if an election was held at that 
time.  

 
   
Qualification of School Board Members  
Section 219 of the Education Act:  
  
219  (1)       A person is qualified to be elected as a member of a district school board or school 
                       authority if the person is qualified to vote for members of that district school board or that 
                       school authority and is resident in its area of jurisdiction.  
   

(2) A person who is qualified under subsection (1) to be elected as a member of a district  
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school board or school authority is qualified to be elected as a member of that district 
school board or school authority for any geographic area in the district school board’s or 
school authority’s area of jurisdiction, regardless of which positions on that district school 
board or school authority the person may be qualified to vote for.  

  
(3) A member of a district school board or school authority is eligible for re-election if  

otherwise qualified.  
  
   
Disqualification of School Board Members  
Section 219 of the Education Act:  
  
(4)  Despite subsection (1), a person is not qualified to be elected or to act as a member of a   

district school board or school authority if the person is,  
  
 (a)  an employee of a district school board or school authority;  

(b)  Repealed: 2002, c. 18  
(c)   the clerk or treasurer or deputy clerk or deputy treasurer of a municipality or an upper-

tier municipality, all or part of which is included in the area of jurisdiction of the district 
school board or the school authority:  

(d)   a member of the Assembly or of the Senate or House of Commons of Canada: or   
(e)   otherwise ineligible or disqualified under this or any other Act.  

  
(5)  Despite subsection (4), none of the following persons is ineligible to be a candidate for or to be 

elected as a member of a district school board or school authority if he or she takes an unpaid 
leave of absence, beginning no later than the day the person is nominated and ending on voting 
day:  

 
1. An employee of a district school board or school authority.   
2. The clerk, treasurer, deputy clerk or deputy treasurer of a municipality or upper-tier 
municipality, all or part of which is included in the area of jurisdiction of a district school board or 
school authority.  

 
  
Note:  See subsections 219(7) and (8) of the Education Act for additional disqualifications for a by-
election.  
  
(9)  A person is not qualified to act as a member of a district school board or school authority if the 

person ceases to hold the qualifications required to be elected as a member of the district 
school board or the school authority.  

(10)  No person shall run as a candidate for more than one seat on a district school board or school 
authority and any person who does so and is elected to hold one or more seats on the district 
school board or the school authority is not entitled to act as a member of the district school 
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board or the school authority by reason of the election.  
(11)   The seat of a member of a district school board or school authority who is not qualified or 

entitled to act as a member of that district school board or that school authority is vacated.  
  
  
  
Qualified at Time of Nomination  
  
A person must be qualified at the time of filing the nomination as provided in subsection 29(1) of the 
Municipal Elections Act, 1996.  
  
A person may be nominated for an office only if, as of the day the person is nominated,  
  
 a)  he or she is qualified to hold that office under the Act that creates it; and  
 b)  he or she is not ineligible under the this or any other Act or otherwise prohibited by law 
             to be nominated for or to hold the office.  
 
  
Notwithstanding the above provision, some persons otherwise disqualified at the time of filing the 
nomination are entitled to file in accordance with subsections 29(1.1) and (1.2) and 30(1) of the 
Municipal Elections Act, 1996 which provide as follows:  
  
29(1.1)  Despite subsection (1) and despite section 258 of the Municipal Act, 2001, section 9 of 

the Legislative Assembly Act and section 219 of the Education Act, a member of the 
Legislative Assembly of Ontario or the Senate or House of Commons of Canada is not 
ineligible to be nominated for an office in an election by virtue of being a member of any 
of those bodies but, if the person is a member of any of those bodies as of the close of 
nominations on nomination day of the election, the nomination shall be rejected by the 
clerk under section 35.  

  
29(1.2)  Subsection (1.1) does not apply to a member of the Executive Council of Ontario or a 

federal Minister of the Crown.  
  
30(1)  An employee of a municipality or local board is eligible to be a candidate for and to be 

elected as a member of the council or local board that is the employer if he or she takes 
an unpaid leave of absence beginning as of the day the employee is nominated and 
ending on voting day.  

  
In addition to these provisions in the Municipal Elections Act, 1996, subsection 219(5) of the Education 
Act has been amended to provide for parallel leave of absence changes for a candidate for a district 
school board or a school authority.  
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NOMINATION PROCEDURES 
  
  
Forms, Endorsement Signatures, Declarations and Fees  
  
Every person who proposes to be a candidate must file nomination papers prior to receiving any 
campaign contributions and prior to expending any funds on a campaign.  A candidate may file papers 
as early as May 2, 2022 with respect to the 2022 election.  A copy of the prescribed nomination form 
will be available in the Town Clerk’s office in late April 2022 and will be made available on line at a later 
date.  
  
* When filing nomination papers each candidate will be asked to provide identification ie. 
driver’s license.  A photocopy of this identification will be kept for verification  
 
Endorsement Signatures: 
There are 4805 electors in the Town of Petrolia, therefore all candidates are to submit at time of 
nomination 25 endorsement signatures through the MMAH Endorsement of Nomination from 2 
http://www.forms.ssb.gov.on.ca/mbs/ssb/forms/ssbforms.nsf/FormDetail?OpenForm&ACT=RDR&TAB=
PROFILE&SRCH=1&ENV=WWE&TIT=endorsement&NO=017-2233E  
  
Section 33 of the Municipal Elections Act, 1996:  
  
33(1)  A person may be nominated for an office by filing a nomination in the clerk’s office, in person or 

by an agent.  
  
Note:  Facsimile transmissions or mailed-in nomination forms will not be accepted.  
   
33(2) The nomination shall,  
  

a) be in the prescribed form;  
b) be accompanied by a declaration of qualification in the prescribed form, signed by the 

person being nominated; and  
c)  be accompanied by the prescribed nomination filing fee ($200.00 for Head of Council 

position; $100.00 for all other offices).  
d)  be accompanied by the completed Nomination Endorsement form 

  
Note: The declaration of qualifications referred to in part (b) above must be taken before a 
Commissioner of Oaths.  The Town Clerk’s Office can administer this declaration for you.  
   
33(3)  If the person was previously nominated for an office on the same Council or local Board in the 

same election and paid the nomination filing fee at that time,  

http://www.forms.ssb.gov.on.ca/mbs/ssb/forms/ssbforms.nsf/FormDetail?OpenForm&ACT=RDR&TAB=PROFILE&SRCH=1&ENV=WWE&TIT=endorsement&NO=017-2233E
http://www.forms.ssb.gov.on.ca/mbs/ssb/forms/ssbforms.nsf/FormDetail?OpenForm&ACT=RDR&TAB=PROFILE&SRCH=1&ENV=WWE&TIT=endorsement&NO=017-2233E
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a)  clause (2)(c) does not apply; and  
b)  for the purposes of section 34 (refund) and paragraph 9 of subsection 67 (2) (expenses), 

the fee paid at the time of the earlier nomination shall be deemed to have been paid in 
connection with the later one.  

  
  
Time for Filing Nominations  
  
A nomination may be filed,  
  
 (a)  between May 2, 2022 and any day in the year of the regular election that is before 
             nomination day, at a time when the Clerk’s Office is open; or  
 (b)  on Nomination Day, Friday, August 19, 2022 between 9 a.m. and 2 p.m. in the 
            Clerk’s Office, Lobby.  
 
   
Exception for Additional Nominations  
  
If the number of nominations filed for an office and certified under section 35 of the Municipal Elections 
Act, 1996 is less than the number of persons to be elected to the office, additional nominations may be 
filed between 9 a.m. and 2 p.m. on the Wednesday following Nomination Day. (August 24,2022)  
  
Refund of Deposit Section 34 of the Municipal Elections Act, 1996  
  
A candidate is entitled to receive a refund of the nomination filing fee if he or she,  
  

(a)  withdraws the nomination under section 36;  
(b)   is elected to the office; or  
(c)  receives more that the prescribed percentage of the votes cast in the election for the  

office.  
  
Note:  The prescribed percentage of the vote for the return of deposit is a least 2% of the total votes 
cast for the same office.  
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CERTIFICATION OF NOMINATION BY CLERK 
  
 Section 35 of the Municipal Elections Act, 1996:  
  
35(1)  The clerk shall examine each nomination that has been filed, in accordance with the following 

timetable:  
  

1   All nominations filed on or before nomination day shall be examined before 4 p.m. on the 
Monday following nomination day. (August 22, 2022)  

2.  All additional nominations filed under subsection 33(5) shall be examined  before 4 p.m. 
on the Thursday following Nomination Day. (August 25, 2022)  

  
(2)  If satisfied that a person is qualified to be nominated and that the nomination complies with this 

Act, the clerk shall certify the nomination by signing the nomination paper.  
  
(3)  If not satisfied that a person is qualified to be nominated or that the nomination complies with 

this Act, the clerk shall reject the nomination.  
  
(4)   When the clerk rejects a nomination, he or she shall, as soon as possible, give notice of the fact 

to the person who sought to be nominated and to all candidates for the office.  
  
(5)  The clerk’s decision to certify or reject a nomination is final.  
  
  

REASONS FOR TOWN CLERK TO REJECT A NOMINATION 
  
 Under the Municipal Elections Act, 1996, as amended, the Clerk is required to reject or certify 
nominations of candidates.  The Clerk may consider the following criteria in his or her decision to reject 
or certify individual nominations:  
  

•  the candidate has refused or declined to provide proof of qualification or identification suitable 
to the Clerk;  

• the candidate does not satisfy subsection 29(1) of the Municipal Elections Act, 1996, as 
amended, (the candidate is qualified to hold office, is not ineligible under the Municipal Elections 
Act, 1996, as amended, or is not otherwise prohibited by law from being nominated);   

• the nomination form is not complete in its entirety or the prescribed filing fee has not been paid; 
or  

• the nomination endorsement form is not provided 
• the necessary financial statement was not filed for any office in the previous regular election or 

any new election in which the individual may have been a candidate.  
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There may be other circumstances in which a candidate is disqualified from being nominated or elected 
other than those identified above.  
  
It is the responsibility of each candidate to ensure they are not disqualified from being 
nominated for the office.  Every candidate is required to complete a Declaration of Qualification 
on the nomination form and an additional Declaration provided by the Clerk (see Attachment 2).  
  
Note:  Since it is the responsibility of the candidate to ensure they meet all the qualifications and file 
proper nomination papers, each candidate should contact the Clerk to ensure that their nomination 
forms are in order.  Since the Clerk may examine the nomination papers after the nomination period 
ends and may reject them, a candidate may find that their papers have been rejected and they are too 
late to file additional information or provide proof to the Clerk of their qualifications.  Candidates may 
wish to contact the Clerk of the municipality and determine the method to be used to certify nomination 
papers in order to prevent any misunderstanding.  If nomination papers are filed early it will assist the 
Clerk in certifying the papers before nominations close.   
  

CAMPAIGN CONTRIBUTIONS AND EXPENSES 
  
  
The Municipal Election Act, 1996 as amended, imposes limitations on the expenses for candidates in 
municipal elections and also imposes requirements on candidates to report the contributions received 
and the manner in which funds have been expended.    
  
  
CAMPAIGN CONTRIBUTIONS AND REFUNDS  
  
What is a campaign contribution?  
  
A contribution means money, goods and or services given to and accepted by or on behalf of a person 
for his or her election campaign and includes the following:    

1.  an amount charged for admission to a fund-raising function;  
2.  if goods and services are sold at a fund-raising function for more than their market value, 

the difference between the amount paid and market value;  
3.  if goods and services used in a person’s election campaign are purchased for less than 

their market value, the difference between the amount paid and market value; and  
4.  any unpaid but guaranteed balance in respect to a loan.  

  
The following amounts are not considered contributions:    

1.  the value of services provided by voluntary unpaid labour;  
2.  the value of services provided voluntarily, under the person’s direction, by an employee 

whose compensation from all sources for providing them does not exceed the 
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compensation the employee would normally receive for the period the services are 
provided;  

3.  an amount of $10 or less that is donated at a fund-raising function;  
4.  the value of political advertising provided without charge on a broadcasting undertaking 

as defined in section 2 of the Broadcasting Act (Canada), if   
 

(i) it is provided in accordance with that Act and the regulations and guidelines 
made under it, and  

(ii)  it is provided equally to all candidates for office on the particular council or local 
board; and  

  
 5.  the amount of any loan under section 75 of the Municipal Elections Act, 1996.  
  
When do you refund contributions?  
  
Where the candidate learns a contribution has been made or accepted in contravention of any provision 
of the Act, the candidate must return the contribution.  
  
Contribution refunds should be returned to the contributor or paid to the clerk, where the contribution is:  
 
 1. from outside the candidate’s campaign period;  
  
 2. from anonymous sources (except “pass the hat” collections);  
  
 3. from ineligible sources (e.g. individuals not residents in Ontario);  
  
 4. in excess of the $1200 limit;  
  
 5. a cash contribution in excess of $25; and  
  
 6. from funds not belonging to the contributor.  
  
What is the value of goods and services donated as contributions?  
  
The value of goods and services provided as a contribution is the lowest amount that the contributor or 
business supplying similar goods and services charges to the public in the same market area at the 
same time.  
  
What is fundraising?  
  
Fund-raising functions are events intended to raise money for a person’s election campaign.  Such 
activities include dinners, dances, garden parties, etc. for which there is an admission charge, as well 
as auctions, button sales, etc. for which there may not be an admission charge.  
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Fund-raising functions can only be held for a candidate and only during that candidate’s campaign 
period.  The gross income (both admission revenue and other revenue) and expenses from each 
function must be recorded and reported on the candidate’s financial disclosure form.  
  
The price of admission to a fund-raising function is a campaign contribution and a receipt must be 
issued for the full amount.  
  
  
 Example  
 If a ticket for a fund-raising dinner costs $50, a receipt for $50 must be issued and a contribution of $50 
must be recorded, regardless of the cost of organizing and holding the dinner.  Where the admission 
price exceeds $100, the name and address of the contributor must be reported in the financial 
disclosure form filed with the clerk.  Should the charge for admission exceed $25, the amount must be 
paid by cheque, money order or credit card.  
  
  
Any amount paid during a fund-raising function for goods or services offered for sale in excess of their 
fair market value is considered to be a contribution.  
  
When may a candidate conduct fund-raising and incur campaign expenses?  
  
The Municipal Elections Act, 1996 prescribes that:  
  
68(1)  1)  The election campaign period begins on the day he or she files a nomination for the  
                  office under section 33.  

2) The election campaign period ends on December 31 in the case of a regular election and 45   
     days after voting day in the case of a by-election.  
3) Despite rule 2, the election campaign period ends,  

  
a) on the day the nomination is withdrawn under section 36 or deemed to be withdrawn   

under subsection 29(2), or 
b) on nomination day, if the nomination is rejected under section 35. 

    
4) Despite rules 2 and 3, if the candidate has a deficit at the time the election campaign period   
    would otherwise end and the candidate notifies the clerk in writing on or before December 31  
    in the case of a regular election and 45 days after voting day in the case of a by-election, the  
    campaign period is extended and is deemed to have run continuously from the date of  
    nomination until the earliest of,  
  
 i)  the following June 30, in the case of a regular election 

  
(i.1)    the end of the six month period following the 60th day after voting day in the case  
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          of a by-election,  
(ii) the day he or she is nominated in a subsequent election for an office on the council or  
     local board in respect of which the deficit was incurred,  
(iii) the day the candidate notifies the clerk in writing that he or she will not accept further  
     contributions, and  
(iv) the day A equals the total of B and C, where,  

A = any further contributions,  
B = the expenses incurred during the extension of the election campaign period,  
C = the amount of the candidate’s deficit at the start of the extension of the  
       election campaign period.  

  
• In some circumstances, such as recounts or controverted elections, the campaign period may 

be recommenced, see section 68 of the Municipal Elections Act, 1996.  
•  The Clerk shall give notice of all of the filing requirements, be registered mail, to every 

Candidate at least thirty (30) days before the filing date.  The Clerk is also required to give 
notice of the penalties in regard to filing financial documents.  

  
In the event of a recount, a candidate’s campaign period could be affected.  (See subsection 68(5) of 
the Municipal Elections Act, 1996, as amended, for details)  
  
   
What are the responsibilities of the candidate with respect to campaign finances?  
  
It is the responsibility of the candidate to ensure that:  
  
 1.  One or more campaign accounts shall be opened at a financial institution and that they are  
      exclusively for the purposes of the election campaign and in the name of the candidate’s  
      election campaign;  
 2.  All contributions of money are deposited into the campaign accounts;  
 3.  All payments for expenses except for a nomination filing fee, are made from the campaign  
      accounts;  
 4.  All contributions of goods or services are valued;  
 5.  Receipts are issued for every contribution and obtained for every expense;  
 6.  Financial filings are made as required by the Municipal Elections Act, 1996, as amended;  
 7.  Proper direction is given to the persons who are authorized to incur expenses and accept or . 
      solicit contributions on behalf of the candidates;  
 8.  Any contributions of money in contravention of the Municipal Elections Act, 1996,  as 
      amended, are returned to the contributor as soon as possible after the candidate becomes  
      aware of the contravention (such contributions that are not returned to the contributor must  
      be paid to the Town Clerk);  
 9.  Any anonymous contribution is paid to the Town Clerk; and  
          10.  Records are kept of the following:  
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(a)  receipts issued for contributions, the value of every contribution, whether a contribution 
was in the form of money, goods or services, and the contributors names and 
addresses;  

(b)  every expense, including the receipts obtained for each expense;  
(c)  any claim for payment of expenses that the candidates disputes or refuses to pay;  
(d) the gross income from a fund-raising function and gross amount of money received at a  
      fund-raising function by donations of $25 or less; and  
(e)  any loan and its terms.  

  
11. The records described in clause 10 are retained for the term of office of the  
      Council or local Board and until their successors are elected and the newly elected Council  
      or local Board is organized.  
 
 

Who can make and receive contributions?  
  
Contributions can only be made to candidates who are nominated. It is illegal to make a contribution to 
a candidate who is not nominated.  
 
You can accept contributions only from individuals who are normally resident in Ontario. 
  
Note: 

• Corporations and trade unions are no longer permitted to make contributions to candidates. 
• If your spouse is not normally a resident in Ontario, they can still make contributions to your 

campaign. They may not make contributions to any other candidate. 
• Groups such as clubs, associations or ratepayer’s groups are not eligible to make contributions. 

The members of these groups may make individual contributions from their personal funds (as 
long as they are residents of Ontario). 

 
 
Who cannot make contributions?  
  
The following individuals and organizations are prohibited from making a contribution to municipal 
council and schoolboard campaigns:  
 

1. A corporation 
2. A trade union 
3. An individual who is not normally resident in Ontario 
4. A federal political party, constituency association, or a registered candidate in a federal election 
5. A provincial political party, constituency association, or a registered candidate or leadership 

contestant 
6. A federal or provincial government, a municipality or school board. 
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What limits are there on contributions?  
  
Contributions under $25.00 may be made in cash.  Any contribution over that amount must not be cash.  
No contributor may contribute in excess of $750.00 to any one candidate in an election and no more 
than $5,000 to two or more candidates for office on the same council or local board.  There are no limits 
on the amount a candidate or his or her spouse may contribute to the candidate’s own campaign.  
  
No person shall make contributions of money that do not belong to the contributor with the exception of 
loans granted by a lending institution.  
  
  
What restrictions are there on fund-raising events?  
  
The legislation prohibits fund-raising functions for persons who are not nominated.   In addition, fund-
raising events can only be held during a candidate’s campaign period.  
 
 
Can I borrow money for my campaign?  
  
A candidate or their spouse may borrow money for their campaign from any bank or other recognized 
lending institution in Ontario.  The money must be paid in to the candidate’s election account.  No 
person other than the candidate or their spouse may guarantee the loan.  
  
Helpful Hints  
  

1.  Since it will be impossible to determine in advance whether the total contributions from  
any one contributor will exceed the limit of $750, the candidate should record the name  
and address of each contributor and the amount contributed.  

  
 2.  If a cheque for a contribution is drawn from a joint personal bank account, the receipt 
            must be issued only to the person who signed the cheque.  Where two people have 
            signed a cheque drawn from the joint personal account, the candidate must determine  
            who made the contribution and issue the receipt to that person.  
 
  
 3.  Unincorporated groups, such as a law partnership, may contribute to a candidate’s  
              campaign, however the candidate should:  
 
  

a) request a list of the names and addresses of the individual contributors that  
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shared in the contribution and the amount contributed by each individual;  
b) issue receipts to the individual contributors, not the unincorporated group.  

The individual’s portion of the group’s contribution counts toward that 
individual’s campaign contribution limit of $750; and  

c) report these contributions on the candidate’s financial disclosure in the same 
manner as contributions.  

  
 4.  Contributions received:  
 

a) in an envelope postmarked prior to the end of the campaign period but 
received  after the campaign period; or 

b) on the last day of the campaign period which cannot be deposited because 
the  financial institution where the account is held is closed,  

  
should be recorded in the accounting records as an outstanding bank deposit on  the last day of the 
campaign period and receipts issued as of that date.  Each  outstanding deposit should be deposited 
on the next available banking day.  
  
 5.  When it is necessary to issue a replacement receipt, write the word “Replacing” and  
             indicate the serial number of the original receipt on the replacement receipt issued.  All  
             details on the replacement receipt should be the same as those shown on the original  
             receipt.  
 
 
  
 6.  To facilitate audit examination of the records, duplicate deposit slips should be prepared  
             for all bank deposits listing the names of the contributors from whom cheques, money 
             orders and credit card vouchers were received.  
 
  
 7.    If an official receipt has already been issued, the candidate should not refund the 
              contribution until the contributor’s copy has been recovered.  
  
CAMPAIGN EXPENSES  
https://www.ontario.ca/document/2022-candidates-guide-ontario-municipal-council-and-school-board-
elections/campaign  
  
Expenses are considered to be costs incurred for goods and services by or on behalf of a person 
wholly or partly for use in his or her election campaign and, without restricting the generality of the 
foregoing, includes the following:  
  

1.  the replacement value of goods retained by the person from any previous election and 
used in the current election;  

https://www.ontario.ca/document/2022-candidates-guide-ontario-municipal-council-and-school-board-elections/campaign
https://www.ontario.ca/document/2022-candidates-guide-ontario-municipal-council-and-school-board-elections/campaign
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2.  the value of contributions of goods and services;  
3.  audit and accounting fees;  
4.  interest on loans;  
5.  the cost of holding fund-raising functions;  
6.  the cost of holding parties and making other expressions of appreciation after the close 

of voting;  
7.  expenses relating to a recount;  
8.  expenses relating to contravened elections; and  
9.  the nomination filing fee.  

  
Campaign expenses may only be incurred after a candidate is nominated and must only be incurred by 
the candidate or on behalf of the candidate.  It is the responsibility of the candidate to ensure that 
copies of the receipts are kept for all expenses.  
  
Note:   In certain circumstances campaign expenses from a previous election must be included as 

expenses for the 2014 election.  (see the Municipal Elections Act, 1996, subsection 67(3) for 
details).  

  
What is campaign inventory?  
  
Campaign expenses include the value of any goods held in inventory by a candidate from a previous 
campaign for use during a campaign period.  
  
For candidates who ran in a previous campaign, all goods from the previous campaign that are brought 
into the current campaign should be included in the opening inventory even if the material was not 
included in the closing inventory of the previous campaign.  
  
In valuing these campaign materials, replacement value should be used.  In all instances, proper 
documentation should be prepared to substantiate any opening inventory value.  
  
The inventory of reusable campaign materials remaining on hand at the end of a campaign becomes 
the property of the candidate and must be valued and reported as closing inventory on the financial 
disclosure.  However, a candidate should not include in the closing inventory on the  
financial disclosure form any materials which cannot be reused, e.g. materials which contain dates 
specific to the current election.  The value of any remaining inventory is not to be deducted from the 
campaign expenses.  
  
  
When is the deadline for claiming expenses?  
  
The campaign period ends on January 3, 2023.  Candidates should request suppliers to submit bills on 
or before this date.  
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What limits are put on campaign spending?  
  
The Municipal Elections Act, 1996, as amended provides that the Minister of Municipal Affairs and 
Housing will prescribe the campaign spending limits.  The maximum amount of campaign expenses set 
by the Minister is:  
  

1. in the case of the office of head of council of a municipality, a total amount of,  
  
   (a)  $7,500, plus  
   (b)  $.20 cents for each elector entitled to vote for the office, and  
  

2. in the case of any other office, a total amount of,  
  
   (a)  $5,000, plus  
   (b)  $.20 cents for each elector entitled to vote for the office.  
  

3. in the case of a registrant for a question, 50 cents for each elector entitled to vote on the 
question.  
 
There is a cap of $25,000. If the formula results in a number greater than $25,000, the limit will 
still be $25,000. 
 

Contribution limits – contributions from other people 

There is a $1,200 limit that applies to contributions from other individuals. If a person makes more than 
one contribution (for example, contributes money, contributes goods, and purchases a ticket to a 
fundraising event), the total value of all the contributions cannot exceed $1,200. 

 
 

Self Funding:  
 
1. in the case of the office of head of council of a municipality, a total amount of,  

  
   (a)  $7,500, plus  
   (b)  $.20 cents for each elector entitled to vote for the office, and  
  

2. in the case of any other office, a total amount of,  
  
   (a)  $5,000, plus  

  (b)  $.20 cents for each elector entitled to vote for the office. 
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Helpful Hints  
  
The candidate should determine the quantity of reusable campaign materials at the end of the 
campaign and the value of each item.  A detailed list of reusable items and their value should be made 
and determined as follows:  
  
 1. if on hand at the start of the campaign, use the value determined at that time; or  
  
 2. if acquired during the campaign, value at invoice price.  
 
 
Third Party Advertising 
 
Prior to 2018, third party advertising was not regulated for municipal council and school  
board elections. Those who wanted to advertise or distribute materials supporting or  
opposing a candidate did not have to identify themselves, were able to spend unlimited  
amounts of money, and did not have to report their advertising or financial activities to anyone. 
Recent changes to the Municipal Elections Act, 1996 created a framework of rules for  
third party advertising. This guide provides information about who can register to be a  
third party advertiser, what registration allows them to do, and the rules that third party  
advertisers must follow. 
 
Every municipality has a municipal clerk who is in charge of running the election. 
The municipal clerk is the main contact for registered third party advertisers and those  
who are interested in becoming registered.  
The clerk’s office is where forms such as the registration form and campaign financial  
statements must be filed. The clerk is also responsible for providing information about  
spending limits and filing deadlines to third party advertisers. 
 
What is third party advertising?  
Third party advertising refers to advertisements or other materials that support, promote or oppose a 
candidate, or support, promote or oppose a “yes” or “no” answer to a  
question on the ballot. Third party in this context is a person or entity who is not a candidate. 
Third party advertising is separate from any candidate’s campaign, and must be done independently 
from a candidate. Any advertisements or materials that are made  
and distributed by a candidate, or under a candidate’s direction, are part of the candidate’s campaign 
  
http://www.mah.gov.on.ca/AssetFactory.aspx?did=19841  
  
 

http://www.mah.gov.on.ca/AssetFactory.aspx?did=19841


 

Page 27 of 33 
P:\2. C - Council\C07 - Elections\Election\2022\Candidates Package\2022 Candidate Package.doc 

FINANCIAL REPORTING 
   
 
On or before 2:00 p.m., March 31, 2023 each candidate is required to file the necessary financial 
reports with the Town Clerk. Penalties come into effect immediately.  
  
Please be sure to complete Financial Statement – Auditor's Report 
Candidate - Form 4 (link attached under “Key Links”) 

* Please be sure to check the box under Section A, if there were no expenses incurred 
 
Volunteers: Volunteers are just that. They do not get receipts and are not filed with Form 4 

*If volunteers’ business is what they are helping with they get a Service Contribution Receipt for 
that value, and is recorded as such in campaign expense i.e. website design.  

 
Campaign Under $10,000  
  
If the candidate’s campaign expenses and contributions were each less than $10,000, he or she must 
file a financial statement in the prescribed form. (2022 FORM NOT YET AVAILABLE)  
  
  
Campaign Over $10,000  
  
If either the candidate’s expenses or contributions were over $10,000, he or she is required to submit a 
report prepared by an auditor licensed under the Public Accountancy Act in the prescribed form. (2022 
FORM NOT YET AVAILABLE)  
  
  
Campaign Surpluses  
  
Any surplus in a candidate’s campaign must be paid to the Town Clerk at the time of filing the financial 
statement.  Subject to the limitations under Section 79 the surplus becomes the property of the 
Municipality.    
  
Campaign Deficits  
  
If the candidate has a deficit in his or her campaign, the campaign period may be extended beyond 
January 3, 2023, to obtain additional contributions in order to eliminate the deficit.  The candidate must 
notify the clerk using Form 6 on or before January 3, 2023.  
  
The supplementary reporting period will end as of June 30, 2023, and the candidate must file a 
supplementary financial statement and auditor’s report by September 29, 2023.  These reports must 
include all the information contained in the initial statement or report, updated to reflect the changes to 
the candidate’s election campaign finances during the supplementary reporting period.  
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Record Keeping / Accounting Systems  
  
An accounting system that meets the requirements of the Municipal Elections Act, 1996 and suits the 
candidate’s needs should be used. The Candidate must retain records until Nov 2026. 
  
Consulting with an auditor on an accounting system is advisable.  This will ensure that the bookkeeping 
procedures to be followed are satisfactory, allowing audits to be carried out at minimum cost.  
  
The candidate must retain his or her financial records until the successor council or local board 
is organized following the next regular election.  
  
Records must be kept of all amounts received and paid out and the following practices should be 
followed:   

1. bank accounts provide monthly statements and cancelled cheques;  
  

2. duplicate deposit slips are made for every deposit, listing the names of the contributors and 
the amounts received from each;  

  
 3. all payments are drawn from the campaign account;  
  
 4. all invoices from suppliers and other documentation relating to expenses are retained.  
  
 5. a petty cash fund to handle minor expenses is kept and invoices are obtained to support all 
  payments from the fund.  At any point in time the cash on hand plus the total amount of 
  invoices should equal the original amount of the petty cash fund.  The fund can be replenished  
  periodically by a cheque drawn on the campaign account in an amount equal to the total  
  amount of the invoices; and  
  
 6. all amounts accepted should be deposited intact into the campaign account.  If any 
  contribution is unacceptable for any reason, the contribution should be returned before it is  
  deposited, if possible.  Un-deposited cash contributions should not be used to pay off debts or  
  to pay for purchases.  
  
 
Penalties for Default of Financial Reporting  
  
Under section 80 (1) a candidate is subject to the penalties listed in subsection (2) in addition to any 
other penalty that may be imposed under this Act:  
   

a) if he or she fails to file a document as required under section 78 or 79.1 by the 
relevant date 

b) a document filed under section 78 shows on its face a surplus as described in 



 

Page 29 of 33 
P:\2. C - Council\C07 - Elections\Election\2022\Candidates Package\2022 Candidate Package.doc 

section 79 and the candidate fails to pay the amount required by section 79(4) to the 
clerk by the relevant date;  

c) if a document filed under section 78 shows on its face that the candidate has 
incurred expenses exceeding what is permitted under section 76; or  

d) if a document filed under section 79.1 shows on its face a surplus and the  
 
 candidate fails to pay the amount required by subsection 79.1 (7) by the relevant date.  
 
  

(2) In the case of a default described in subsection (1):  
i)  the candidate forfeits any office to which he or she was elected and the office 

shall be deemed to be vacant; and  
ii) until the next regular election has taken place, the candidate is ineligible to be 

elected or appointed to any office to which the Act applies.  
  
In addition to the above sections 91 and 92 of the Municipal Elections Act, 1996 set out penalties with 
respect to violations under the Act as follows:  
  
91(1)   If a candidate is convicted of a corrupt practice under this Act, or of an offence under the 

Criminal Code (Canada) in connection with an act or omission that relates to an election to 
which this Act applies, then, in addition to any other penalty provided for under this Act,  

  
 (a)  any office to which he or she was elected is forfeited and becomes vacant; and  
 (b)  he or she is ineligible to be nominated for or elected or appointed to any office until the   
             next two regular elections have taken place after the election to which the offence 
             relates.  
  
(2)   However, if the presiding judge finds that the candidate committed the corrupt practice or 

offence under the Criminal Code (Canada) without any intent of causing or contributing to a 
false outcome of the election, clause (1) (b) does not apply. 1996, c.32, Sched.,s.91(2).  

  
92(3)  If the expenses incurred by or on behalf of a candidate exceed the amount determined for the 

office under section 76, the candidate is liable to a fine equal to the excess, in addition to any 
other penalty provided for in the Act. 1996,c.32,Sched.,s.92(3)   

  
(5)  A candidate is guilty of an offence and, on conviction, in addition to any other penalty that may 

be imposed under this Act, is subject to the penalties described in subsection 80(2), if he or she,  
  

(a)   files a document under section 78 or 79.1 that is incorrect or otherwise does not comply 
with that section; or  

(b)   incurs expenses that exceed what is permitted under section 76. 1996, c.32,Sched., 
s.92(5).  
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(6)  However, if the presiding judge finds that the candidate, acting in good faith, committed the 
offence inadvertently or because of an error in judgement, the penalties described in subsection 
80(2) do not apply. 1996,c.32, Sched. ,s 92(6).  

  
 Candidate Duties – Checklist  
  
Every candidate must do the following:  
  

• open a separate account at a financial institution exclusively for campaign purposes in  the 
name of the candidate’s election campaign;  

• deposit all contributions intact into the campaign account, including contributions made  by the 
candidate and his or her spouse;  

• pay all campaign related expenditures from the campaign account (an exception to this  rule is 
that the nomination filing fee will not be paid from the account, since the account  cannot be 
used until after being nominated); 

•  value and record contribution of goods and services;  
• issue receipts for all contributions received and obtain all receipts for all expenses  incurred;  
• maintain records of:  
 

 the receipts issued for every contribution including the acceptance date of the 
contribution and issuance date of the receipt;  

 the value of every contribution whether a contribution is in the form of money, goods or 
services;  

 the contributor’s name and address;  
 all expenses, including the receipts obtained for each expense;  
 any claim for payment of an expense that the candidate disputes or refuses to pay; 
  the funds raised and expenses incurred from each separate fund-raising activity;  
 the monies received at fund-raising functions by donations of $10 or less; and  
 any campaign account loan.  

 
  

• give proper direction to persons authorized to incur expenses and accept contributions  on 
behalf of the candidate;  

• return any improper contributions to the contributor or, if not possible, turn over the  contribution 
to the clerk;  

• pay all anonymous contributions to the clerk;  
• file a financial statement.  A municipality may, by by-law permit electronic filing.   Candidates 

should check with their local clerk to determine if the municipality permits electronic filing  
• report the surplus (deficit) of the campaign period and any contributions refunded from  

  the surplus to the candidate or the spouse of the candidate; 
• list contributors, by name, address and amount of contribution, if the contribution totals more 

than $100; and  
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• maintain all election finance records for the term being sought and until the new council is 
organized following the next election.  

  
NOTE:   Receipt forms are valuable documents and should be stored in a secure place.   

Receipts must be signed by the candidate or his or her designate.  It is a good practice 
to have a receipt that is a multi-part form, one for the contributor and one or more for the 
candidate’s records.  Receipts should be sequentially numbered.  

  
Compliance Audits  
  
81 (1)  Compliance audit – Application  
  
An elector who is entitled to vote in an election and believes on reasonable grounds that a candidate 
has contravened a provision of this Act relating to election campaign finances may apply for a 
compliance audit of the candidate’s election campaign finances.  
  
81 (2)  Compliance audit –Requirements  
  
The application shall be made to the clerk of the municipality or the secretary of the local board for 
which the candidate was nominated for office; and it shall be in writing and shall set out the reasons for 
the elector’s belief.   
  
81 (3)  Compliance audit – Deadline   
  
The application must be made within 90 days after the latest of,  
 a) the filing date under section 78;  
 b) the candidate’s supplementary filing date, if any, under section 78;  
 c) the filing date for the final financial statement under section 79.1; or  
 d) the date on which the candidate’s extension if any, under subsection 80 (3) expires.  
 

 
 

SIGNAGE 
 

From By-Law 50 of 2021 Regulating Signs within the Town of Petrolia 
 
8.2.2 Notwithstanding subsection 8.2.1 no permit shall be required for the erection of following signs: 
 
8.2.2.2 an election sign erected in connection with any proclaimed Federal, Provincial or Municipal 

election on private property 
 

13.1 All temporary signs will not encroach upon public lands unless explicit permission has been 
granted by the Council of the Town of Petrolia. 
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13.07  Every person who displays an Election sign on private property shall ensure that:  
 

a) The signs are no larger than 1.22 metres by 1.22 metres (4 feet by 4 feet) and the     
sign height is no higher than two metres above ground level,  

 
b) The signs do not interfere with the safe operation of vehicular traffic or with the safety 

of pedestrians; and  
 

c) The signs are erected with the consent of the owner or tenant of the property.  
 

d) Not more than one (1) election sign per candidate eligible in a current election is 
displayed. 
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OTHER INFORMATION 
 

No Campaigning at a Voter Assistance Location, including Long Term Care Homes 
 
The Municipal Elections Act stipulated that no person shall attempt to influence, directly or indirectly, 
how the elector votes and no person shall display a candidate’s election campaign material or literature 
in a voting place. 
 
Clothing or accessories that identify a candidate, such as signs, buttons, slogans, logos, advertising, 
etc… are not permitted. Voting screens will be checked regularly for markings and campaign literature.  
The Returning Officer is the final arbiter and may take whatever action is deemed necessary to 
maintain compliance in the voting place. 
 
Sharing of Secured Voting Links 
 
Secured voter options is paramount in an election. The Town of Petrolia has ensured that the service 
provided through Electronic Voting in conducting our municipal election provides the upmost secured 
links for internet voting choices for our electors. 
 
** To maintain the integrity of the voter access, it is imperative that at no time should the 
secured Internet URL link or voting phone number be shared on a website or through any social 
media, by our Candidates. 
 
Candidates may verbally communicate with an elector that they can locate these secured items by 
referring to their voter information card (received approx. 10 days before the voting period begins). 
 
Candidates should also direct any voter having concerns in locating this information to the contact the 
Clerks office. 
 
If you should have any questions please do not hesitate to contact us; 
 
Mandi Pearson       
Election Returning Officer      
Clerk/Operations Clerk       
mpearson@petrolia.ca    
 
Nicole Boelens      Jessica Smith 
Election Assistant      Election Assistant 
nboelens@petrolia.ca      jsmith@petrolia.ca  
 

Phone: 519-882-2350 
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