
 
 

 
 

The Corporation of the Town of Petrolia 
 
 
 

REQUEST FOR PROPOSAL (RFP) 
For the 

Supply and Installation of Playground Equipment – Kerr Park 
 

RFP – PARKS # 01-2016 
 
 
 
 

Issue Date: Thursday, February 25, 2016 

Closing Date: Wednesday March 23, 2016 

 
Contact: Dave Menzies, Director of Facilities and Community Services  

                                   Town of Petrolia 
411 Greenfield Street   Petrolia, ON   N0N 1R0 

                                   T: 519-490-5955 (cellular) 
                                   F: 519-882-3373 

                                   E: dmenzies@petrolia.ca 

mailto:dmenzies@petrolia.ca


SCOPE OF WORK 
 

Background 
 

Kerr Park is located at 418 Forth Street. A Location Map is attached. The purpose of this RFP is 

to select additional playground equipment for the park. The installation of the playground 

equipment is also part of this RFP. The park features a youth ball diamond, batting cage, 

washrooms and a play unit deigned for 5 to 12 year olds. This intent of this RFP is to replace an 

older metal play unit, swing set and plastic slide in the south-east section for children aged 18 

months to 5 years of age. 
 

The park is sponsored by and has been adopted by the Lambton Central Petrolia 

Optimist Club who have contributed to enhancements to the park over the years and will 

also play a role in determining the winning bid. 
 

Playground Equipment Design - General 
 

The Town of Petrolia is inviting experienced playground equipment proponents to submit 

proposals for the supply and installation of new playground equipment. Proponents should 

make their designs inviting to the Town residents while appealing to the broadest demographic 

of playground/park users. Proponents should keep in mind the connection to the Optimist 

organization.  

NOTE: The Town of Petrolia will undertake some aspects of this project in cooperation with the 

winning proponent to achieve the highest level of Play Unit while staying with in the proposed 

budget.   
 

Accessibility and inclusivity are key aspects for consideration within this RFP. 
 

“Fit” for appearance, design and colour are also key aspects for consideration within this RFP. 

 Playground Equipment Design - Specific 

In developing a specific design for the playground unit, proponents shall abide by the 

following conditions: 

1. Site Design – The play area within Kerr Park is an approximate area of 40 feet x 40 feet. 

The playground equipment will be situated in a new wood-chipped play area. The square 

area of the new play unit shall be approximately 30 x 30 feet (900 ft²). AutoCAD drawings of 

the site design are not available. Site drawings, maps and photos are attached. The shape 

of the playground area will be approximately square; but will take into consideration the 

preferred equipment’s space needs. 

 
2. Playground Safety Surfacing - The playground will have a safety surfacing of engineered 

wood chips. The engineered wood chip surfacing will have a compacted depth of 300mm 

with and underlay of landscape cloth. 

 
3. Playground Area - The supply and installation of the play surface is part of this RFP. The 

prep work of the play surface will be prepared by the Town of Petrolia in co-operation with 

the winning proponent ahead of time. The town will remove all existing play equipment and 

prepare the site / remove the soil needed to proceed.  The Town of Petrolia will obtain 

clearance and locates for the project.  



 

 
4. Playground Foundations – Proponents are to specify the foundation type(s) for the play 

structure. 

 
5. CSA Standards - All playground equipment shall be supplied and installed in accordance 

with current CSA standards for play spaces. 

 
6. Accessibility / Inclusivity – Playground equipment that is accessible to the widest range of 

user abilities is a target. Playground equipment that fosters inclusive play among the widest 

range of abilities is a target. Access to play components for users of varying levels of ability 

is a target. 

 
7. Users - The playground equipment shall be designed for the combined user groups of 18 

months to 5 year olds. 

 
8. Play Features - The playground equipment design shall include at a minimum the following: 

 

a. One (1) platform with a shelter / roof 

 

b.  One (1) climber. 

 

c. One (1) or more accessible ground level play feature(s). 
 

d. One (1) or more slides  

 
e. One (1) stairs or ramp 

 

9. Vandalism - The playground equipment shall be very durable and provide minimal 

opportunity for vandalism. All fasteners shall be vandal resistant. 
 

10. Colour Selection - The colour of the playground equipment shall be selected by the 

Towns from the manufacturer’s standard colour palette. The proponent should be 

aware of the town’s colour of “Pantone 357C”.  
 

11. Theme – No theme is indicated within this RFP. 
 

12. Maintenance Kit - A maintenance kit shall be provided to the Town. The maintenance kit 

shall be a storage case equipped with hand tools necessary to undertake routine 

maintenance. The maintenance kit will also include an assortment of spare hardware / 

fasteners, equipment inventory, maintenance manual, required specialty tools and touch-up 

paint. 

 



PROPOSAL SUBMISSION 
 

¶ Proponents shall submit sufficient information to clearly explain all details of the proposal 

submitted. 

¶ Proponents should be clear and concise in there submissions to ensure important 

aspects of their proposal is not overlooked or misunderstood by the Town and the 

Optimist Club. 

¶ Proponents may submit up to two (2) separate proposals for independent evaluation and 

consideration. 

¶ Proponents should consider the identified needs of the site when developing their 

submission(s). 
 

PRICE 
 

The maximum supply and installation budget for the Kerr Park playground equipment shall be 

$20,000 (excluding HST). Proposals that exceed this budget may be disqualified. 
 

COMPLETION DATE 
 

Completion date for the Kerr Park playground equipment shall be July 22, 2016, unless 

otherwise approved by the Town of Petrolia. 

Coordination with other Contractors and site work may be required. 
 

By accepting this contract, the successful contractor agrees to coordinate their work with Town 

staff, any site contractor / volunteer and the Lambton Central Petrolia Optimist Club and shall 

provide any necessary documentation in terms of insurance, WSIB coverage, and schedules. 
 

SITE CONDITIONS 
 

Bidders are asked to recognize that site conditions may include compacted soil, roots, rock or 

other debris. The contractor, by submitting a bid proposal agrees not to submit any claim 

specific or otherwise for compensation of any kind due to any adverse site conditions. 
 

General Conditions 
 

1. The contractor will not be responsible for all service locates that are required to complete 

the work, The Town of Petrolia will obtain and provide necessary paperwork and clearance  in 

accordance with all terms and conditions of this RFP. 
 

2. Under their construction works, the contractor will be held to limited and minor 

responsibilities for rectification of damage to the site including excessive rutting, curbing, 

sidewalks, trees, fences, contamination of existing surfaces, etc.. All damage repairs to existing 

grass area, ditch etc. will be mutually agreed upon during site meetings with the winning 

contractor. 
 

3. It is the responsibility of the contractor to satisfy himself/herself by examination of the site of 

any existing conditions and materials which may be encountered on the site. The contractor 

must  review and be satisfied of  all locate work and  marker stakes.



 

4. No work in excess of the amount of the contract and as shown on the drawings and in the 

specifications is to be carried out without written authority from the Towns Representative. Any 

work which is carried out without such authority will be entirely at the Contractor's own risk and 

expense. 
 

5. The contractor is responsible for protection and security of materials stored on site. The town 
will make available a secure storage area at the Public Works Garage, located within the town 
approx. 1 mile away 

 

6. Commencement of work implies acceptance of surfaces and conditions. No claim for 

damages or resulting extra work due to site conditions will be accepted by the Town 

once approval on pre site work is obtained. 
 

7. Dispose of all rubbish and surplus materials and leave the site in a neat and presentable 

condition. 
 

8. The Contractor shall not close or obstruct access along adjacent roadways to the site. Access 

to the site will be determined in consultation with the Town and the site work contractor. 
 

9. All work must meet the approval of the Towns Representative (or designate). Otherwise the 

Towns representative (or designate) may request the work be changed or removed at the 

Contractors expense. 
 

10. The Town of Petrolia will not be responsible in any way whatsoever for project material 

or the Contractor’s equipment when placed at the site or during construction. The Town will 

assume responsibility for the project only after completion in all detail, the Contractor has 

vacated the site, and acceptance has been made by the Town. 
 

11. The Contractor shall not, without the written consent of the Town of Petrolia, make any 

assignment or any subcontract for the supply of the equipment offered by the Proponent. 
 

12. The Contractor whose Proposal is accepted shall be required to meet the delivery and 

completion of the installation date, as specified or the order may be cancelled at the option of 

the Town of Petrolia. 
 

13. All material and labour shall carry a minimum one (1) year warranty from the date of 

completion. Proponents may offer a longer duration warranty as part of their proposal 

submission. 
 

Drawings 
 

The images attached to this RFP form an integral part of the RFP. Bidders must reference the 

drawings and take into consideration the details and specifications of these drawings for 

purposes of bidding and for construction. 



1: Looking North from 3rd Street (south-east corner of park) exsisting climber, swing and slide to 

be removed by the Town. 

 

 

2: Similar to picture 1, shows small ditch and edge of roadway. 



 

3: 3rd Street looking East to proposed area. Ball Diamond and Dug-outs on the left 

 

 

 

4: Parking lot, washrooms and diamond. On left is exsiting play unit for 5 to 12 year olds and 

youth swings 



5: Overhead view of Kerr Park block. Top left and bottom right are residential properties. 

 

 
 
 
 

     KERR PARK SITE PLAN 
 
6: Overall site plan for Kerr Park. Not to scale. Area “A” is location the town desirers. Outer 
edges of 40 X 40 with a play area unit to cover approx. 30 X 30 (or less) of this space. 

 

 



 
Town of Petrolia 

411 Greenfield Street 
Petrolia Ontario 

 

REQUEST FOR PROPOSAL KERR PARK PLAYGROUND EQUIPMENT 
 

The Town of Petrolia is accepting proposal and quotation for the supply and installation of 
playground equipment. 

 
SEALED QUOTES plainly marked "RFP KERR PARK PLAYGROUND EQUIPMENT” will be 
Received at the Town of Petrolia municipal office, 411 Greenfield Street, Petrolia Ontario, 
N0N 1R0, UNTIL 2:00 pm local time Wednesday March 23, 2016 

 
Attention: Dave Menzies 

Director of Facilities and Community Services  

 
For mandatory quotation documents, specifications and requirements, see attachment below. 

For further information please contact: 

Dave Menzies 
  Director of Facilities and Community Services  
  Phone: 519-882-2350 ext 123        Cell: 519-490-5955 
Email: dmenzies@petrolia.ca 

 
 

 

RFP KERR PARK PLAYGROUND EQUIPMENT 
 

 

Name of Bidder 
 

 

Mailing Address of Bidder Postal Code 
 

 

Telephone Number Fax Number 
 

 

Name and Position of Person Signing for Firm E-mail Address 
 

 

Signature Dated 

mailto:dmenzies@petrolia.ca


H.S.T. Registration No.    
 

Quotations will be received in sealed envelopes clearly marked "RFP KERR PARK 
PLAYGROUND EQUIPMENT" no later than Wednesday March 23, 2016 at 2:00 pm 
by Dave Menzies, Director of Facilities and Community Services addressed to: 

 
Town of Petrolia 
411 Greenfield Street 
Petrolia, Ontario N0N 1R0 

 
Hours Open: Monday to Friday 8:30am to 4:30 pm 

Electronic submission will not be accepted  

Lowest or any Quotation may not necessarily be accepted. 
 

Please direct technical inquiries, questions, and requests to visit the site if needed to: 
 

Dave Menzies 
  Director of Facilities and Community Services  
  Town of Petrolia 
  Phone: 519-882-2350 ext 123    Cell: 519-490-5955 
Email: dmenzies@petrolia.ca 
 

 
We, the undersigned have examined the specifications and the locations of the work described 
herein and are fully informed as to the nature of the work and the conditions relating to its 
performance and understand that the quantities are lump sum determined by bidder. 

 
The undersigned hereby proposes to furnish all labour, equipment and materials necessary to 
do the work as specified herein. 

 
The undersigned agrees that this Quotation shall remain open for acceptance and the prices 
shall remain firm and unchanged, notwithstanding any error in calculation, for a period of thirty 
(30) days, from the date of closing this Quotation, and the Town may at any time within the 
said period accept the said Quotation whether any other Quotation has been previously 
accepted or not. Initial acceptance of the Quotation shall be by telephone and or email. 
Notification of Final Acceptance shall be given upon completion of the Form of Agreement 
between the Contractor and The Town of Petrolia. 

 
I/We (the Contractor) promise to commence work on  and to diligently 
perform the work continuously and without undue delay and further promise to complete the 
work by  . 

 
 
SIGNATURE    

 

POSITION    
 

 

 

COMPANY SEAL COMPANY NAME 

mailto:dmenzies@petrolia.ca


Information to Bidders: 

 
1. SCOPE OF WORK 

 
Scope of work for this project is identified in the RFP, above. 

 

2. BASIS FOR REJECTION OF QUOTATION 

 
Quotations may be rejected for any one of the following reasons: 

 
a) Bids received after the closing date. 
b) Bids received on other than quotation form supplied. 
c) Bids not completed in ink or not typewritten. 
d) Bids not properly signed. 
e) Bids without a clear diagram and images of proposed equipment. 

 
3. ACCEPTANCE OF QUOTATION 

 
The Town reserves the right not to accept the lowest or any quotation. 

 
4. HEALTH AND SAFETY 

 
All contractors who are working on a project for the Town of Petrolia shall, prior to the 
commencement of any site work, provide proof of liability insurance, kept in full force and effect 
for the duration of the contract/project, and hold harmless and/or name the Town of Petrolia an 
additional insured; provide a WSIB Clearance Certificate; and sign and return the Contractor 
Acknowledgement Statement. 

 
5. STARTUP AND COMPLETION DATE 

 
The successful bidder shall commence the work described herein on or about __________ 
and shall have completed the work no later than July 20, 2016. If this completion date cannot 
be met, the Town may at the discretion of the Director in consultation with the CAO, cancel or 
extend this contract. 

 
6. LOCATION 

 
The municipal address of Kerr Park is 418 Fourth Street, Petrolia Ontario. Bidders may visit the 
site at their convenience. The Bidder may also request the Director to attend on site if available. 
Directors contact information is listed throughout this RFP. Email, phone or text is acceptable.  
 
8. PAYMENT 

 
Payment in full for this quotation will be made in one lump sum within 30 days of completion of 
work and upon approval of the Director. 



9. CONTRACTOR'S DISCHARGE OF LIABILITIES 

 
The Bidder shall discharge and cause each Subcontractor to discharge all liabilities incurred, for 
labour, materials or services, used or reasonably required for use in the performance of this 
contract on the date upon which each becomes due. At the request of the Town, the Bidder 
shall furnish the Town with evidence satisfactory to it that his liabilities and those of the 
Subcontractors, as aforesaid, have been discharged and this shall include a certificate or 
certificates from the Workers' Compensation Board that they have complied with the 
requirements of the Workers' Compensation Board and are in good standing on the books of 
the Board. 

 
No payment to which the Bidder is otherwise entitled under this contract shall be at the 
discretion of the Town of Petrolia, be due and payable to him so long as he or any 
Subcontractors are in default under this section, and upon such default occurring, the Town 
may, in respect of claims submitted by creditors having a contractual relationship with the 
Bidder, after notice in writing to the Bidder and his surety, withhold payment on the whole or 
any part of such liability of the Bidder. Interest will not be paid on any such funds withheld. 

 

 

        Quotation                $ _____________________ 
 
 
  HST      $______________________ 
 
 
  TOTAL            $______________________ 
 

 

 

I/WE, the undersigned hereby agree to perform all works associated with this quotation for the 
above noted lump sum price and to have satisfactorily completed the project in whole by July 
20, 2016, in accordance with the provisions, specifications and conditions of this quotation. 

 

 
 

Name of Firm or Individual 
 

 
 
 

Address Postal Code 
 

 
 
 

Name of Person Signing for Firm Signature 


